
Record Retention Project Subgroup Meeting Notes  
 
Time: 2/12/2009 (Thursday), 3:30 to 4:00 
Place: NSF, BFA/DFM Conference Room 
Attendees:  The following subgroup members attended the meeting via phone. 
 

Name Agency Email Phone 

John Lynskey  
(subgroup chair) 

NSF jlynskey@nsf.gov  703.292.4457 

Edward Kim NSF ekim@nsf.gov 703.292.8359 

Mike Minnehan PWC Michael.minnehan@us.pwc.com 703.462.3529 

Abe Dymond GAO DymondF@gao.gov 202.512.7051 

John Knubel Navy John.knubel@navy.mil 
 

202.685.6701 

Mina Khosravi Bearing Point   mina.khosravi@bearingpoint.com 202.481. 9805 

 
Subgroup’s research on record research guidance and practice were completed in January 29, and 
draft report was completed and circulated to the record retention subgroup on February 10 for 
their comments and feedback.   
 
After incorporating subgroup members’ comments and feedback on the draft report, the record 
retention subgroup plans to e-mail the draft report by February 23 to the main group for the 
group members’ comments and feedback.   
 
During the meeting, Mike Minnehan made useful comments on the benefits and cost 
section of the report.  He plans to modify that portion of the report by revising some of 
the language, and forward his revision by February 17.  Mike Minnehan’s comment is 
that record retention is just one piece to support the assertions management has to make 
for items on the books. 
 
Abe Dymond commented that we might have to change our wording from the list or 
examples of documents to the types of criteria of documents, such as supporting overall 
valuation, ownership, design, etc.  As part of the valuation, the subgroup may have to put 
in the language whether it is actual historical cost or estimation.  Maybe it is best for the 
subgroup to include both criteria and examples in the report.  Abe will forward his 
revision language by February 17.  
 
Mina Khosravi commented that the subgroup might have to edit the electronic 
information part of the report to make it more general.  She will forward her revision by 
February 17. 
 
  
 

mailto:jlynskey@nsf.gov
mailto:ekim@nsf.gov
mailto:DymondF@gao.gov
mailto:John.knubel@navy.mil

	Record Retention Project Subgroup Meeting Notes 
	Time: 2/12/2009 (Thursday), 3:30 to 4:00
	Place: NSF, BFA/DFM Conference Room
	Attendees:  The following subgroup members attended the meeting via phone.
	Name
	Agency
	Email
	Phone
	John Lynskey 
	(subgroup chair)
	NSF
	jlynskey@nsf.gov 
	703.292.4457
	Edward Kim
	NSF
	ekim@nsf.gov
	703.292.8359
	Mike Minnehan
	PWC
	Michael.minnehan@us.pwc.com
	703.462.3529
	Abe Dymond
	GAO
	DymondF@gao.gov
	202.512.7051
	John Knubel
	Navy
	John.knubel@navy.mil
	202.685.6701
	Mina Khosravi
	Bearing Point
	  mina.khosravi@bearingpoint.com
	202.481. 9805
	Subgroup’s research on record research guidance and practice were completed in January 29, and draft report was completed and circulated to the record retention subgroup on February 10 for their comments and feedback.  
	After incorporating subgroup members’ comments and feedback on the draft report, the record retention subgroup plans to e-mail the draft report by February 23 to the main group for the group members’ comments and feedback.  
	During the meeting, Mike Minnehan made useful comments on the benefits and cost section of the report.  He plans to modify that portion of the report by revising some of the language, and forward his revision by February 17.  Mike Minnehan’s comment is that record retention is just one piece to support the assertions management has to make for items on the books.Abe Dymond commented that we might have to change our wording from the list or examples of documents to the types of criteria of documents, such as supporting overall valuation, ownership, design, etc.  As part of the valuation, the subgroup may have to put in the language whether it is actual historical cost or estimation.  Maybe it is best for the subgroup to include both criteria and examples in the report.  Abe will forward his revision language by February 17. Mina Khosravi commented that the subgroup might have to edit the electronic information part of the report to make it more general.  She will forward her revision by February 17. 


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /PageByPage
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /Warning
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /Warning
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /Warning
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (U.S. Web Coated \050SWOP\051 v2)
  /PDFXOutputConditionIdentifier (CGATS TR 001)
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /ENU (Use these settings to create Adobe PDF documents suitable for reliable viewing and printing of business documents.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting true
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName (U.S. Web Coated \(SWOP\) v2)
      /DestinationProfileSelector /UseName
      /Downsample16BitImages true
      /FlattenerPreset <<
        /ClipComplexRegions true
        /ConvertStrokesToOutlines false
        /ConvertTextToOutlines false
        /GradientResolution 300
        /LineArtTextResolution 1200
        /PresetName ([High Resolution])
        /PresetSelector /HighResolution
        /RasterVectorBalance 1
      >>
      /FormElements true
      /GenerateStructure true
      /IncludeBookmarks true
      /IncludeHyperlinks true
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /UseName
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


