
Record Retention Project Subgroup Meeting Notes  
 
Time: 1/9/2009 (Friday), 3:30 to 4:00 
Place: NSF, BFA/DFM Conference Room 
Attendees:  the following subgroup members attended the meeting either in person or via 
phone. 
 

Name Agency Email Phone 

John Lynskey  
(subgroup chair) 

NSF jlynskey@nsf.gov  703.292.4457 

Edward Kim NSF ekim@nsf.gov 703.292.8359 

Donjette L Gilmore  OSD Donjette.Gilmore@osd.mil  

Robert Benefiel DFAS ROBERT.E.BENEFIEL@DFAS.MIL 703.607.3799 

 
Items on the Meeting Agenda: 

1. Welcoming Remark by John Lynskey, Chair 
2. Current progress and status of Record Retention Research project. 
3. Discussion on any remaining research to be completed before summarizing all 

research works done.  
4. Closing Remark by John Lynskey. 

 
The purpose of this subgroup meeting is to check status on each of our subgroup’s record 
retention research areas.  We went over each research area, and our research on record retention 
requirements is almost complete except for a couple of areas.  We plan to conclude our record 
retention research by mid January. 
 
John Lynskey discussed, based on our research results, we would address three different issues in 
our draft report: 1) record retention issue and requirements for general PP&E property records 
(permanent in nature); 2) record retention issue and requirements for general PP&E property 
records (transactional backup - kept only for a certain length of time); and 3) records storage 
medium issue— store electronically of transactional downloads from financial systems.   
 
Our subgroup plans to complete our draft report parts in January.  We will then circulate the full 
report to the subgroup and the full PP&E group in February.  We plan to meet more frequently 
(in February and March) to conclude our subgroup’s work.  We will e-mail our subgroup’s 
meeting schedule to FASAB. 
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